PUBLIC ENTERPRISE
POST OF SERBIA

Belgrade, Takovska 2
WWWw.posta.rs

BIDDING DOCUMENTATION

for the procurement of

Philatelic Ringbinders and Slipcases

Procurement No: N-84 /2017

Page 1 of 36




CONTENTS:

1. Call for SUBMIHNG BIAS ...curiiiiririiisseess s ssssssessseeesssssessssesseseseesessessessesesessessssessesss p.3
2. Bid Composition - InStruction t0 BIAAeTS............couuiusireeiuseseessiossssssssosssessesssssssssessssssesssssesans p.5

2.1 Statement on unchanged contents of the Bidding Documentation ..............co..oocevveresnnns p. 10
CEE T B e p. 11

4. Requirements for participation in the procurement from the Bidding Documentation and

Instructions on how to prove the QUAlifiCatioNS .........ovveveeveresieeereeeeseeese oot p. 16
4.7. Bidder’s Statement FOTM ......vueuiueierieresieeiiesceceeeeesee s ese s s s s s e p. 18
4.8. Subconmactor”s Statemeht Foit.: s i p. 19

5. MOAEl AGIEEMENL ......ocvuiviieierirecceresesete et ses e ene s es et e st es e s s s es e see s s st ssens p- 20

6. TeChniCal ChAar8CtEIIStICS ........v.vvuivosiiissieesseiessieeseseees s enseessesssessessesseesesses e seeeeeesseesesses e es s p. 24

7. Price Structure Form with instructions how t0 fill-in ..........cccioiiiiiiinisrossssssestossssena. p. 30
7.1 PTICE STIUCTUTE FOTIM .....ovviviiriiisieeiesescsesccse e esse e s se s e st se et s e e et e eeens p. 33
7.2 Instructions for Price Structure FOrm fill-in .........c.ocereirorrerrroeeeeeeeeeoeeo oo, p. 35

5., SR B DO BT i I e A A N p. 36

Page 2 of 36




1. CALLFORSUBMISSION OFBIDS [+ . .

PE POST OF SERBIA, BELGRADE (hereinafter referred to as Procuring patty),
Takovska Str. No.2, 11120 Belgrade, PAK 135403 Laradd

has announced the Call for submission of bids in the procedure of goods procurement on the

Procuring party webpage www.posta.rs and on the Portal of the Official Gazettes of the

Republic of Serbia and on the regulations bases.

1.1 The subject of the procurement shall be philatelic ringbinders and slipcases, (hereinafter
referred to as “goods™), for the needs of the PE Post of Serbia, Belgrade (hereinafter referred to as
Procuring party).

Name and mark from the general procurement dictionary: Trading advertising material,
sales catalogues and manuals - 22460000-2.

1.2 Procurement Procedure is performed for purposes of signing the Agreement on Procurement.

1.3 The implementation of the public procurement is under the competence of the Economic
Operations & Procurements Function, Sector for Procurement & Warehouse Operations, fax
no. +381 11 3022-198.

1.4 The bids shall be prepared and submitted in accordance with the Call for submission of bids of

the Procuring party and the Bidding Documentation. The bidder may submit only one bid.

The Bids may be submitted in the sealed envelope or box, stamp-certified, to the Procuring party’s
address: PE Post of Serbia, Takovska 2, 11120 Belgrade, Administration Office (hereinafter
referred to as: the for submission of bids party's address), within twenty (20) days from the day of
publishing the Call for submission of bids on the Pub]i‘cyggocuremcnt Portal of/hc Republic of
Serbia and regulations basis, until JOAVAY, &PTEAS. 4772017, not later than?/ :Chrs, at the
latest. Also, a note should be inserted: “BID FOR THE PUBLIC PROCUREMENT OF
PHILATELIC RINGBINDERS AND SLIPCASES, Procurement No. N-84/2017, — DO NOT
OPEN BEFORE THE MEETING FOR PUBLIC OPENING OF BIDS”. Name and address of
the bidder shall be indicated on the back of the envelope or box. The Bid must be sealed in such a
way that when the bid is opened it may be determined with certainty that it was opened for the first
time.The bids received by the Procuring party within the deadlines set in the Call for bids shall be
considered as timely submitted.Untimley bids shall not be considered, they will be returned
unopened to the bidders, with indicated belatedness.

Within the deadlines set for submission of bids, the Bidder may amend, supplement or revoke
his bid. The bidder shall submit amendment, supplement or revocation of the bid, according to
the manner determined for the submission of the bid, to the Procuring party’s address, with the
indication: “AMENDMENT/ SUPPLEMENT/ REVOCATION OF THE BID FOR THE
PUBLIC PROCUREMENT OF PHILATELIC RINGBINDERS AND SLIPCASES, IN THE
OPEN PROCEDURE, PP No: N-84/2017 - DO NOT OPEN BEFORE THE MEETING FOR
PUBLIC OPENING OF BIDS”.

1.5 Deadlines in the procedure will be calculated according to date of announcement of the Call for

submission of bids on the Portal of the Official Gazettes of the Republic of Serbia, and
regulations bases. Deadlines are calculated so that the first day of the term is the first day
following the day of the Call announcement on the Portal of the official Gazettes of the
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Republic of Serbia, and based on regulation. If the last day of the set periogs

day (Saturday, Sunday, or a national holiday), the deadline expires the firgte Bllg\g{iﬁf king
day. flar

L6 The Bids shall be opened publicly, according to the ordey of arrival, on the last day.of/the set
deadline for submitting bids, or at A/ ONJIAY , on 7‘%{5@5@1 47%2017, at /2.: Ohvs, at the
Procuring party’s address, Belgrade, /2%p ifast 472 0. 2 , office No(f_’p’ , GLOUKD oo/t
Representatives of the Bidder, except for the Company Director, who will attend the public opening of
the bids, have to submit a proxy, issued by the Company Director for participation in the public
opening of bids, with an unambiguous note that the proxy refers to the subject procurement.

1.7 Deadline for passing decision on awarding the Agreement shall be twenty-five (25) days upon
the day of opening of bids.

The bidders shall be informed about the decision.
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2.BID COMPOSITION - INSTRUCTION TO BIDDERS *

A Bidder should make his bid according to the instructions of the Procurin‘-‘!gl party S

2.1 Form and language: The Bid shall be submitted in written form in the English-fanguage, the
original, on the bid forms taken from the Bidding Documentation, clear and unambiguous.

Bidders should preferably add page numbering at the top of the page in the following
manner: number of pages/total number of pages.

Bidders should preferably stamp-certify every page in the lower left corner (except for those
forms already stamp-certified and signed by the authorised person of the bidder)

In case that a Bidder, while filling-in the forms, needs to correct some incorrect data, the
correction must be verified with the Bidder’s stamp.

2.2 Contents of the bid:
The bid must contain the following elements:

1. Bid Form - filled-in, signed by the authorised person and stamp-certified (Section 3 of
the Bidding Documentation).

2. Sales Agreement Model from the Bidding Documentation - filled-in, signed and
stamp-certified, with which the bidder confirms its acceptance of the terms from the
Model Agreement (Section 5 of the Bidding Documentation);

3. Bidder’s Statement Form (Section 4.7 of the Bidding Documentation).

4. Price Structure Form - filled-in according to the Instructions, stamp-certified and
signed by the authorised person (Section 7 of the Bidding Documentation).

S. Statement on independent bid, from Section 8 of the Bidding Documentation - filled-
in, stamp-certified and signed by the authorised person.

6. Statement on the unchanged contents of the Bidding Documentation from Section 2,
Subsection 2.19 of the Bidding Documentation is stamp-certified and signed by the
authorised person.

7. Statement Form on Fulfillment of Technical characteristics referred in Section 6.1 of
the Bidding Documentation, stamp-certified nad signed by the authorised person.

2.3 Bids with variants are not allowed.

2.4 Bid Form shall be filled-in in such a manner as to contain as follows: all the general data about
the Bidder, the information whether the Bidder is submitting the bid independently, or as a joint bid or
as a bid with subcontractors, as well as all the other information required in the Bid form by the
Procuring party (Section 3 of the Bidding Documentation). In case of a joint bid, the Bidder shall
copy the first page of the Bid Form with general information regarding the Bidder, which must be
filled-in for each member of the group individually.

2.5 Prices Structure Form: The price must be given on the attached price structure form for each
item listed in the table. Price structure form must be filled-in according to the Instructions of the
Procuring party.

2.6 Validity of the Bid shall be at least ninety (90) days after the public opening of the bids. In case

of expiry of the validity, the Procuring party may request from the Bidder to extend the Bid validity
period.
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2.7 The price shall be expressed in RSD or in EUR. If the offered price is expressed-in eutds, the
Procuring party will make the proforma invoice in RSD according to the mean exchange rate of‘@BS
on the day of opening the bids. AR S\

The price in the above paragraph for the bidders from abroad shall be given accord
Belgrade, Ugrinovacka Str.No.210 B, Zemun.

The price in the above paragraph for the domestic bidders shall be given according to par1fyFLO the
Procuring party facility in Belgrade, WU Srbijamarka, Palmoti¢eva Str.No.2.

ing to parity CPT

If the bidder is a non-resident, the bid calculated in euros shall be submitted and the Sales Agreement
shall be concluded in euros.

The price is fixed and cannot be changed.

The provided quantities are approximate and shall be implemented according to the needs of the
Procuring party, up to the total contracted value, at the most. The total value of the bid stands
only for expert bid estimation.

The Agreement shall be concluded for the amount up to the estimated procurement value.

If the Agreement shall be signed with the bidder from abroad in euros, the proforma invoice of
the estimated value in dinars shall be made according to mean exchange rate of NBS on the day
of opening of bids.

The invoicing shall be made according to the unit prices from the Bid and actual delivered
goods, upon signing of the Protocol on Qualitative Acceptance.

2.8 The bid may be submitted by a group of bidders.

In case that the bidders submit a joint bid, a group of bidders may decide that the forms provided in
the Bidding Documentation and all the bidders from the group of bidders certify with the stamp or the
group of bidders may appoint one bidder from the group who would sign and stamp-certify the forms
provided in the Bidding Documentation, except for the forms which imply giving of statements under
criminal and material accountability (for ex. Statement on independant bid, Statement on obeying the
obligations referred in Art.75 Para 2 of the Act...), which have to be signed and stamp certified by
every bidder from a group of bidders. In case that the bidders decide that one bidder from the group
may sign and stamp-certify the forms provided in the Bidding Documentation (except for the forms
which imply giving of statements under criminal and material accountability), the above should be
defined by an agreement which would make the bidders from the group bound mutually and towards
the Procuring party as regards Public Procurement performance, and which makes an integral part of
the joint bid, pursuant to Art 81 of the Act.

The integral part of the joint bid makes the Agreement which make the bidders from the group bound
mutually and towards the Procuring party as regards Public Procurement performance, but mandatory
parts are as follows:

1) data on a member of the group who will be the contractor, i.e. who will submit the bid and who
will represent the group of bidders before the Procuring party and

2) description of the works for every bidder in the group of bidders in the performance of
Agreement.

The bidders who submit a joint bid shall be responsible unlimited and severally towards the Procuring
party.

A cooperative may submit a bid independently, in its own name, and on behalf of the members of
cooperative or a joint bid in the name of the members of the cooperative.,
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AZAVIERS
If the cooperative submits the bid in its own name, the cooperative and its,fﬁiérﬁlﬂbe%s\‘cs}%all be
responsible for the liabilities referred in the Public Procurement procedure and Agreement on'ﬁablic
Procurement pursuant to the Act. 1€ = A i}
If the cooperative submits a joint bid on behalf of the members of the cooperativé&\t‘]g_@fmgﬁqusg f the
cooperative shall be responsible for the liabilities referred in the Public Procwe&éﬂéggﬁ(g&tﬁe and

Agreement on Public Procurement, unlimitted and severally.

2.9 The bidder shall state in the bid if he intends for the execution of the Procurement to engage a
subcontractor, in part, the percentage of the total value of the procurement that he shall entrust to
the subcontractor cannot be above 50%, as well as a part of the procurement subject which shall be
executed through the subcontractor. If the bidder states in the bid that he shall entrust a part of
procurement to the subcontractor, he shall state the name of subcontractor, and if the Procuring
party and bidder conclude an agreement, that subcontractor shall be mentioned in the agreement.

The Bidder shall enable the Procuring party, upon his/her request, to access the premises of
subcontractor in order to ensure that it fulfills the requirements.

The Bidder, i.e. the subcontractor shall be fully responsible to the Procuring party for execution of
liabilities from the public procurement procedure, i.e. for contracting liabilities, regardless of the
number of subcontractors.

The elected best bidder cannot employ as subcontractor some entity who is not stated in the bid, or
the Procuring party may execute the performance bond and terminate the Agreement, except if the
termination would cause significant damage to the Procuring party.

The elected best bidder may employ as subcontractor some entity who is not stated in the bid, if on
the side of subcontractor after the bid was submitted a continual insolvency occurred, if that entity
fulfills all the requirements set for subcontractor by the Act and this Bidding Documentation and if
it is previously approved by the Procuring party.

2.10 Data protection: The Procuring Party shall keep confidential all data on the bidders contained in
the bid that were labelled as such by the bidder, in accordance with the law, and refuse to disclose
information that would mean a violation of the confidentiality of data received in the bid.

The Procuring Party shall treat as confidential those documents holding the label “CONFIDENTIAL”
in the top right corner. If only a certain piece of data in the document is considered confidential, the
confidential part shall be underlined in red, while the same row shall hold the label
“CONFIDENTIAL™ along the right margin. The Procuring Party shall not be liable for the
confidentiality of data not labelled as above stated.

The Procuring party shall keep as business secret the names of interested persons, bidders, as well as
the bids submitted, until the expiry of the term stipulated for the opening of bids.

The price and other data from the bid relevant for applying the criterion elements and ranking of the
bid shall not be considered as confidential.

2.11 The Procuring Party may request from the bidder some additional explanations that may help
them in examining, evaluating and comparing the bids, and may also undertake control (inspecition) at
the bidder’s.

In case of inconsistancy between unit and total prices, the correction shall be made according to the
unit price, and in case of inconsistancy of the amounts stated in digits and letters, the amount stated in
letters shall have precedence.
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2.12 Procuring Party shall retain the right to control the documentations submi;ftéq:’f* M
If the Procuring Party determines that a bidder submitted false data, hﬁ;_bitid_cr_sh:ﬂy be
excluded from further consideration. \\” 55 44 //

N7zl

--:::.'_.";-_,-'_--

2.13 The Procuring party shall reject the bid if he/she possesses some evidence (final court award
or final decision of competent authority; document on the realised financial guarantee for
fulfillment of contractual liabilities, a document on collected contractual penalty; claims of
consumers or customers, if the complaints have not been solved within time-limits; a report of the
supervisory board about the executed works that are not according to the design, i.e. agreement; a
statement on termination of Agreementdue to failure to meet the essential obligations based on the
manner and conditions stipulated by the law which regulates the obligational relations; and
evidence on hiring persons which are not marked in the bid as subcontractors, or members of the
group of bidders; other appropriate evidences according to the subject of the Public Procurement,
referring to fulfillment of obligations in previous public procurement procedures or according to
the previously concluded agreements on Public Procurements).

2.14 If the bidder, -s submits a bid with deficiencies, the Procuring party shall retain the right to
invite the bidder,-s to remove the deficiencies and make its bid acceptable, to remove the
vital deficiencies, to remove the reasons which make the bid inappropriate, as well as
decrease the offered price below the estimated procurement value, but upon bid opening,
before passing the Decision of awarding the Agreement, or the Decision on procedure
suspension.

Also, the Procuring party shall retain the right, if he/she thinks that the bidders may offer
lower price for the subject procurement, to invite all the bidders who submitted their bids in
the procurement procedure, to the negotiating procedure, where the negotiating subject shall
be the offered price. The bidders who submit bids upon invitation have option to reduce
their offered price although the initially offered price was below the estimated procurement
value.

Decision on awarding the Agreement on public procurement shall be made by applying the
criteria of “the lowest offered price”.

The deadline for making Decision on awarding the Agreement shall be twenty-five (25) days
upon the day of opening of bids.

All the bidders shall be informed about the adopted Decision.
2.15. Negative references:
The Procuring Party may reject a bid if they have evidence, as regards the procedure

implemented, or agreement concluded by another procuring party, if the subject matter of the
procurement is of the same kind.

2.16 Procurement requirements:
Delivery deadline - within max. thirty (30) working days upon receipt of the Procurement Order.

Final deadline for submitting implementation order: in accordance with the Procurement party
needs, and up to the one (1) year upon signing of the Agreement.

Payment deadline:

- If the Agreement shall be signed with the domestic bidder - within minimum of thirty (30)
days, or maximum fourty-two (42) days upon delivery and signing of the Protocol on
Qualitative Acceptance, and based on the correct invoice issued.
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= \\.'3{
- If the Agreement shall be signed with the bidder from abroad - within ufaﬁlmum o“f
days upon issuing of invoice. { <x

Place of delivery: - -;
- If the Agreement shall be signed with the bidder from abroad, to\ﬁe defhvergglf to CPT
Belgrade; AEPY

- If the Agreement shall be signed with the domestic bidder, to be delivered to the Central
Warehouse, Kumodraska Str.No.248;

Bid validity - ninety (90) days upon the date of the public bid opening.
The Agreement shall be signed at the amount up to the estimated value of procurement.

2.17 The criterion for the assessment of bids is “the lowest bid price”.
In case that two or more bidders offer the same price, the criteria for bid estimation shall be the
shorter delivery term.

2.18 An interested person may, in writing, request additional information or clarification from the
Procuring Party regarding the preparation of the bid, at the latest five (5) days before the expiry of
the deadline for the submission of the bid. At the same time, the interested person may point out
to the Procuring party about the possible observed deficiences and irregularities in the Bidding
Documentation. The communication during the Procurement procedure shall be maintained by
regular mail to the Procuring Party address: PE Post of Serbia, Belgrade, Takovska 2, 11120
Belgrade, PAK 135403, Aministration Office Str. No.2, e-mail: postanabavka@ptt.rs), or by fax
(no: +381 11-3022- 198), Monday to Friday, from 07:30 to 15:30 hrs.

Note: Asking for additional information and clarifications by phone shall not be allowed.
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.I/Q‘;

2.19 STATEMENT ON THE UNCHANGED CONTENTS
OF THE BIDDING DOCUMENTATION

\\

The Bidder shall guarantee that the bid submitted for the procurement of the philatelic ringbinders
and slipcases, Procurement No.N-84/2017, for the needs of the Procuring party, PE POST OF
SERBIA, Belgrade, was made based on the Bidding Documentation downloaded from the
webpage of the Procuring party, with the contents which were announced on the above webpage.

(stamp)

(place and date) (signature of the authorised person)
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4. REQUIREMENTS FOR PARTICIPATION IN THE PROCUREMENT
PROCEDURE FROM THE BIDDING DOCUMENTATION AND -
THE INSTRUCTIONS HOW TO PROVE 0UALIFIGA‘T10N7S’;

=
o

4 P .-“‘"

4.1 The bidder shall supply the written certified statement as a proof to prove that he-filfills the
requirements necessary for participating in the procurement procedure.

1.~ A written statement, regarding the fulfillment of the requirements for the participation in
the procurement procedure determined by the Bidding Documentation, the bidder gives
under full material and criminal accountability, filled-in, signed by the authorised person
appointed by the bidder and stamp-certified, and as an evidence:

L.1 that the bidder is registered with the competent authority, i.e. entered into the appropriate
registry.

1.2 that the bidder and his legal representative were not convicted for some criminal act, as a
member of an organised criminal group, that he was not convicted for criminal acts
against economy, criminal acts against environment, criminal offense of bribery, fraud,
etc.

1.3 that the bidder has settled all due taxes, contributions and other public duties pursuant to
the regulations of the Republic of Serbia or some foreign state in which the bidder has
registered his company.

1.4 that the bidder has observed the liabilities arising from the applicable regulations on
safety at work, employment and work conditions, as well as that no ban of the activity
performance effective at that time of bid submitting,

2. A written statement, by which the bidder, under full material and criminal responsibility
guarantees the fulfillment of the requirements determined by the Technical characteristics
defined by the Procuring party.

If the bid is submitted by a group of bidders, the Statement shall be stamp-certified and
signed by the authorised person of every bidder from the group of bidders.

Every bidder from the group of bidders shall fulfill requirements referred to in Item 4.1
subitem 1.1 till 1.4 from the Statement.

4.2 If the bidder state in the bid that he/she shall partly entrust the execution of the procurement
to the subcontractor, the bidder shall submit the Subcontractor’s Statement, given under
full material and criminal accountability, referring to fulfilment of requirements
determined by the Bidding Documentation, filled-in, signed by the authorised person
appointed by the bidder and stamp-certified, and as an evidence:

a. that the bidder is registered with the competent authority, i.e. entered into the appropriate
registry.

b. that the subcontractor and his legal representative were not convicted for some criminal
act, as a member of an organised criminal group, that he was not convicted for criminal
acts against economy, criminal acts against environment, criminal offense of bribery,
fraud, etc.
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c. that the subcontractor has settled all due taxes, contributions and otﬁé%kp_,p-hgg
pursuant to the regulations of the Republic of Serbia or some foreign/state irwhich
bidder has registered his company. & o " o

L it
" Th

d. that the bidder has observed the liabilities arising from the applicable reg&hﬁfnsﬂori\fs\a}ﬁty

at work, employment and work conditions, as well as that no ban of ‘the=activity
performance effective at that time of bid submitting.

€. A written statement, by which the bidder, under full material and criminal responsibility
guarantees the fulfillment of the requirements determined by the Technical
characteristics defined by the Procuring party.

4.3 The bidder, whose bid is estimated as the most favourable, shall submit copies within
the time set by the Procuring party, which cannot be shorter than five (5) days upon
receipt of the written inivtation by the Procuring party, and if the Procuring party
requires so, to provide for inspection also the original or the certified copies of the
following evidences on fulfillment of requirements:

1.Extract from the registry of the Serbian Business Registers Agency, and/or extract
from the registry of the competent Commercial Court, i.e. extract from the relevant
registry, as evidence of the bidder being registered with the competent body, and/or entered in
the relevant registry.

a) NOTE: If the certificates of the Primary Court does not cover data from the penal records,
for criminal offences which are under competence of the regular criminla department of the
Superior court, it is neccessary, apart from the certificate of the Primary Court, also to submit
the CERTIFICATE OF THE SUPERIOR COURT on the territory of which is the seat of the
domestic legal entity, i.e. seat of representative office or branch of the foreign legal entity,
certifying that the legal entity was not convicted for criminal offence against economy and
crime of bribery;

b) Extracts from the penal records, and/or certificate by the Primary Court covering the
territory wherein the seat of the domestic legal person is found, and/or the seat of the
representation or branch of a foreign legal person, confirming that the legal person was not
convicted of criminal offences against the economy, criminal offences against the
environment, the criminal offence of receiving or giving bribes, the criminal offence of fraud:

¢) Extract from the penal records of the Special Department for Organized Crime at the Higher
Court in Belgrade, confirming that the legal person was not convicted for a criminal offence of
organized crime;

d) Extract from the penal records, and/or certificate from the competent police directorate of
the Mol, confirming that the legal representative of the bidder was not convicted of criminal
offences against the economy, criminal offences against the environment, the criminal offence
of receiving or giving bribes, the criminal offence of fraud, as well as any of the criminal
offences of organized crime (requests may be submitted as per the place of birth or place of
residence of the legal representative). If the bidder has several legal representatives, he shall
submit the evidence for each of them.

The evidence shall not be older than two (2) months prior to the date of the opening of
bids.

1. Certificates from the Tax Authority of the Ministry of Finance of having paid due taxes
and contributions and certificates by the local self-government of having paid the dues as
per the original local public revenues.
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4.4

4.5

The evidence shall not be older than 2 (two) months prior to the date-of trine“n:ﬁgu\mg of
bids. 15 S 8)

=]

(2 i T
The bidder shall submit evidences for subcontractors regarding I‘ulﬁh::gept of _réqul_r@r!nents

referred to in Item 1 till 3, from sub-paragraph 4.3, as well as the Stat\éj:'fmﬂt from paragraph
4.7 ) -
Every bidder from the group of bidders shall fulfill requirements referred to in Item 1 till 4,

from the Bidder’s Statement, which may be proved by submitting evidences from Item 1 till
3, referred in paragraph 4.3, and other stated requirements shall fulfill jointly.

S

It the bidder, whose bid shall be estimated as the most favourable, does not submit
copies of evidences, and also the original and certified copies for inspection, the
Procuring party shall reject the bidder’s bid as unacceptable.

If in the country in which the bidder has seat the above evidences cannot be issued, the
bidder may submit instead his/her written statement, under criminal and material
responsibility, i.e. the certified statement before the judicial or administrative body,
public notary or the other competent body of the country.

If the bidder has seat in the other country, the Procuring party may check whether the
documents proving the fulfilment of requirements are issued by the competent bodies of
the country.

Every person registered in the Public Registry of Bidders - enterpreneurs and legal

4.6

entities, shall not be obliged to prove the fulfilment of the obligatory conditions, i.e.
requirements referred in paragraph 4.3 item 1-3 of the Bidding Documentation.

The bidder shall not be liable to submit evidences which are public and available on the
webpage of the Serbian Business Registers Agency, such as the Extract from the registry of
the Serbian Business Registers Agency and data which is available on the webpage of the
National Bank of Serbia - information on the number of insolvency days.
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4.7 BIDDER’S STATEMENT FORM

Under full moral, material and criminal responsibility, I make this

STATEMENT

That the bidder

(name)

1. is registered with the competent authority, i.e. entered into the appropriate registry;

2. and his legal representative were not convicted for some criminal act, as a member of an
organised criminal group, that he was not convicted for criminal acts against economy,
criminal acts against environment, criminal offense of bribery, fraud, etc.;

3. has settled all due taxes, contributions and other public duties pursuant to the regulations
of the Republic of Serbia;

4. has observed the liabilities arising from the applicable regulations on safety at work,
employment and work conditions, environment, and that the bidder has no prohibition of
business activity in force at the moment of submitting the bid.

place and date (stamp) Bidder

Note: If the bid is submitted by a group of bidders, every member of the group of bidders shall
submit signed and stamp-certified Bidder’s Statement Form.
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4.8 SUBCONTRACTOR’S STATEMENT FORM

Under full moral, material and criminal responsibility, I make this

STATEMENT

That the subcontactor

(name)

L. is registered with the competent authority, i.e. entered into the appropriate registry;

2. and his legal representative were not convicted for some criminal act, as a member of an
organised criminal group, that he was not convicted for criminal acts against economy,

criminal acts agai

nst environment, criminal offense of bribery, fraud, etc.;

3. has settled all due taxes, contributions and other public duties pursuant to the regulations of

4.

the state in which

employment and

the bidder has registered his company;

has observed the liabilities arising from the applicable regulations on safety at work,

work conditions, environment, and that the bidder has no prohibition of

business activity in force at the moment of submitting the bid.

Place and date

(stamp) Subcontractor
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5. MODEL AGREEMENT

PE Post of Serbia, Belgrade

Ref: 2017-108489/
Belgrade, 2017

Concluded between:

1. PE Post of Serbia, Belgrade
Belgrade, Takovska Str.No. 2,
represented by its Acting Director Mira Petrovié
(hereinafter referred to as Purchaser)
and

(name of bidder, or of all the members of the group of bidders)

(place, street and number of bidders, or the members of the group of bidders)

represented by the Director
(hereinafter referred to as Seller).

The contracting parties state in mutual agreement that;
- the Purchaser has conducted the Procurement Procedure for philatelic plastic pockets, No. N-
84/2017, to which the Public Procurement Act does not apply;

- the Purchaser has made the Decision on Awarding the Agreement, No. 2017-108489//////////
from ////1//1/2017.

Article 1

The subject of this Agreement are philatelic ringbinders and boxes (hereinafter: the goods), fully
according to the Seller's bid no. dated 2017 (hereinafter: the Bid), registered
with the Purchaser under the number 2017-108489////// from /1IN 2017, (hereinafter
referred to as: Bid) and technical characteristics given in the enclosure and make an integral part
of the Agreement.

Article 2

The Agreementis concluded for the amount up to //////////// RSD/EUR, exclusive of VAT (insert
the estimated value of the procurement), per unit prices, exclusive of VAT, stated in the Bid.

The quantity of the goods is given approximately, based on the Purchaser's experience, and shall
be realized through the Procurement Order for the amount of the goods defined by the real needs
of the Purchaser, up to the total contracted value.
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The price from the previous paragraph for bidders from abroad shall be glven:éfeédf‘d_mg‘ﬁg\the
parity CPT Belgrade, and includes the unit price of the goods exclusive of VAT and.the ’(;iifher
expenses, stated in the Bid. 12 &%, 5l

=
The price from the previous paragraph for domestic sellers shall be given accd;r\'d_i_ﬁg,m ﬂwpanty
Central Warehouse, Kumodraska Str.No.248, Belgrade, and includes the unit price -of the’goods
exclusive of VAT and the other expenses, stated in the Bid. st

The price is fixed and cannot be changed.

The Agreement shall be realized in accordance with the current programme of operations of PE
Post of Serbia, Belgrade, up to the amount of the provided funding, and the remaining part shall be
realized if the financial funds are allocated by the Programme of Operations of the PE Post of
Serbia, Belgrade, for the following year, up to the amount of the provided funding, and up to the
total contracted value.

The Purchaser shall not be liable to the Seller for any possible damage if the goods concerned is
no longer required, on objective grounds.

Article 3

The Seller shall deliver the goods within ( ) working days
upon the date of receiving the Procurement order, based on the signed Agreement.
The Purchaser shall issue the Procurement order according to the needs, within the
maximum of 1 (one) year upon the date of the Agreement conclusion.
The Seller shall deliver the goods from Article 1 hereof in the following manner:
- In case the Agreement is to be concluded with the Seller from abroad, the place of delivery
shall be CPT Belgrade;
- In case the Seller is domestic, the place of delivery shall be Central Warehouse, Kumodragka
Str.No.248, Belgrade;
The Seller is obliged to timely inform the Purchaser that the goods is ready for delivery.
The Seller is obliged to submit the delivery note, along with the goods.

Article 4

The Purchaser shall pay the contractual price from the Article 2 hereof to the Seller in the
following manner:

- If the Seller is from the same country - within ___ days upon delivery and signing of the

Protocol on Qualitative Acceptance, and based on the correct invoice issued.

- If the Agreement shall be signed with the bidder from abroad - within _ days upon
issuing of invoice;

The Quality Acceptance Commission, formed by the Purchaser, shall inspect the goods and
make the Quality Acceptance Protocol, signed by the authorized representatives appointed by the
Purchaser.

The Quality Acceptance Protocol, signed by the Purchaser, along with the delivery note,
represent the basis for sending the invoice to the invoice address: PE Post of Serbia, Belgrade, WU
Srbijamarka, Belgrade, 2 Palmotié¢eva Street, Republic of Serbia.

In addition to other information, the invoice shall by all means include the
Agreementnumber, invoice date and number, currency of payment, full bank instructions (name of
the bank, address of the bank, the Seller's bank account, SWIFT, IBAN), the contractual parity
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and the weight of the goods, Seller's current account number, Tax Identiﬂcationﬁﬁfi}bg; (Tl’ﬁn}\of
both Contractual Parties. The Purchaser's tax Identification Number (TIN) is 100002803 < f_i‘j

Article 5

In case the Seller engages a subcontractor:
The Seller is fully responsible to the Purchaser for the fulfilment of the obligations from
this Agreement, even in case of entrusting some of the obligations to the subcontractor:

" " from , Street No. .,
" " from _, Street No. s
" " from , Street No.

The Seller shall engage the mentioned subcontractor/s for fulfilment of the following obligations:

Article 6

The Seller shall deliver the goods from Article 1 hereof according to the demanded quality and
technical characteristics, all in accordance with the Bid.

The goods that is being delivered must be right from the factory, brand new, unused, without
damage, manufacturing defects, in the original packing, and completely in accordance with the
given technical requirements.

Article 7

In case of obvious deficiencies, the Purchaser shall not accept the goods, but shall inform the
Seller about the established deficiencies.

Upon receipt of the Record with deficiencies, and not later than the expiry of the deadline for
delivery, the Seller shall replace the defective goods with the correct goods.

Article 8

In case of obvious deficiencies which were not noticed at the acceptance of the goods, the
Purchaser shall send to the Seller the claim with the Record on deficiencies upon establishing the
deficiencies, not later than three (3) days upon receipt of the goods.

The Seller shall remove the deficiencies or replace the claimed goods with the correct goods, not
later than thirty (30) days upon the day of receipt of the claims.

Article 9

For all the noticed deficiencies and hidden faults which were not noticed at the moment of
acceptance of goods, and which manifested themselves during use of goods, the Purchaser shall
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send to the Seller the claim with the Record on deficiencies, not later than exg,lit;(S)fdayahupoul the
deficiencies are established.

ud P :
The Seller shall remove the deficiencies or the claimed goods replace with fi\}:orrcct orrc not
later than thirty (30) days upon the claim is received. :

Article 10

If the Seller fails to execute his liabilities within the deadline referred in Article 3 Paragraph 1,
Article 7, Paragraph 2 and Article 8 Paragraph 2 and Article 9, Paragraph 2 hereof, he shall pay to
the Purchaser as liquidated damages for every day of delay, the amount of 0.5% of the contractual
value of goods which cannot be put into function.

The total value of the liquidated damages, which the Seller shall pay to the Purchaser in
accordance with the previous paragraph hereof, may amount to 10% of the total contractual value
hereof, at the most.

Article 11
For all matters that are not regulated by this Agreement, the provisions of the Act on Contracts and
Torts shall apply, as well as the other applicable laws and regulations, governing the matter in
subject.

Article 12
The Agreement shall come into force on the day of its signing by both Contracting Parties and
shall be applied till the fulfillment of all contractual liabilities of both Contracting Parties.

Article 13
The Contracting Parties agree to settle all disputable issues related to the implementation of the
Agreement by mutual consent, otherwise the Court in Belgrade shall have jurisdiction.

Article 14
This Agreement is made in six (6) identical originals, whereof each Party shall keep three (3)

originals.

PURCHASER SELLER

Mira Petrovié¢

Budget of the PE Post of Serbia

I Operating costs /9. Stamp printing and philatelic products / 870106. Philatelic products, under
order number 5.
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5. TECHNICAL CHARACTERISTICS

Philatelistic ringbinders and slipcases present the accompanying philatelistic accessories and serve
for storing philatelistic plastic pockets and sheets in which postal stamps and papers of value are
stored. Technical characteristics of philatelistic ringbinders and slipcases that need to be purchased
are given below, according to the structure, approximate quantities, type and colour:

1. Ringbinder, 60 pages capacity, incl. slipcase, red are made of artificial skin. They
possess a mechanism with 4-D rings for storing philatelistic sheets. Inside dimensions of
ringbinders are 245x270x 55 mm, while the outside dimensions of slipcases are 250 x 280x 65
mm. Ringbinders and slipcases are red. Quantity to be procured shall be 20 pieces. The above
type of ringbinders with slipcases does not include the philatelistic sheets. The outlook of the
slipcase and ringbinders with mechanism 4-D is displayed below:

1 (1 ([

2. Ringbinder, 60 pages capacity, incl. slipcase, blue, made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Inside dimensions of ringbinders are
245x270x 55 mm, while the outside dimensions of slipcases are 250x280x 65 mm. Ringbinders
and slipcases are blue. Quantity to be procured shall be 20 pieces. The above type of ringbinders
with slipcases does not include the philatelistic sheets. The outlook of the slipcase and
ringbinders with mechanism 4-D is displayed below:

3. Ringbinder, 50 pages capacity, incl. slipcase, red, made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. The outside dimensions of boxes are 240
x280x 55mm. Ringbinders and slipcases are red. Quantity to be procured shall be 30 pieces. The
above type of ringbinders with slipcases does not include the philatelistic sheets. The outlook of
the slipcase and ringbinders with mechanism 4-D is displayed below:
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4. Ringbinder, 80 pages capacity, incl. slipcase, blue made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Outside dimensions of slipcase are 245
x280x 86mm. Ringbinders and slipcases are blue. Quantity to be procured shall be 15 pieces.
The above type of ringbinders with slipcases does not include the philatelistic sheets. The outlook
of the slipcase and ringbinders with mechanism 4-D is displayed below:

3. Ringbinder, 80 pages capacity, incl. slipcase, black made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Outside dimensions of the box are
245x280x 86 mm. Ringbinders and slipcases are black. Quantity to be procured shall be 15
pieces. The above type of ringbinders with slipcases does not include the philatelistic sheets.
The outlook of the slipcase and ringbinders with mechanism 4-D is displayed below:

6. Ringbinder "Stamps" for stamps without slipcases are philatelic ringbinders with motifs of
stamps and mechanism of 4-D ring for storing philatelic sheets. Dimensions of ringbinders are
235x270x70 mm. Quantity to be procured shall be 30 pieces. The above type of ringbinders
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with slipcases does not include the philatelistic sheets. The outlook of: the. slipcase ﬁnd
ringbinders with mechanism 4-D is displayed below: >/

7. Album for FDC, blue is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x120 mm, while the album dimensions are 223x298x 60mm.
Colour of the album shall be blue. Quantity to be procured shall be 15 pieces. The outlook
of this type of ringbinder is displayed below:

8. Album for FDC, red is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x120 mm, while the dimensions of album are 223 x 298 x 60 mm.

The colour of album shall be red. Quantity to be procured shall be 15 pieces. The outlook of
this type of ringbinder is displayed below:

9. Album for FDC, green is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x120 mm, while the album dimensions are 223 x298x60 mm.
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10.

11.

Colour of the album shall be green. Quantity to be procured shall be 15 piegﬁﬁfiﬁfﬂgzﬁﬁtlook
of this type of ringbinder is displayed below: 5T e

Album for sheets is an album consisting of 24 transparent pockets in which sheets with postal
stamps can be stored and maintained. Album dimensions 270x310 mm, dimensions of
transparent pockets are 250x 300 M. Quantity to be procured shall be 20 pieces. The outlook
of this type of ringbinder is displayed below:

Album for maximum cards is an album for storing and maintaining up to 400 maximum
cards, dimensions: 162 x 114 mm. It consists of 50 interconnected sheets, where each sheet
contains 8 pockets in which maximum cards are inserted. The sheets are transparent, so that
both sides may be equally exploited. The colour is black, while outside dimensions of album
are 290 x350 x58 mm. Quantity to be procured shall be 30 pieces.

Note: Allowed tolerances for given dimensions are + - 3 mm.
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6.1 THE STATEMENT ON FULFILMENT OF TECHNICAL CHARACTERISTICS
OF PHILATELIC RINGBINDERS AND SLIPCASES =21 B

Under full criminal and material responsibility, I declare

(name and seat of the bidder)

that the offered philatelic ringbinders and slipcases (Procurement No. N 84/2017) fulfill the
following technical characteristics:

Philatelistic ringbinders and slipcases present the accompanying philatelistic accessories and
serve for storing philatelistic plastic pockets and sheets in which postal stamps and papers of
value are stored. Technical characteristics of philatelistic ringbinders and slipcases that need to
be purchased are given below, according to the structure, approximate quantities, type and
colour:

1. Ringbinder, 60 pages capacity, incl. slipcase, red are made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Inside dimensions of ringbinders are
245x270x55mm, while the outside dimensions of slipcases are 250x280x65mm.
Ringbinders and slipcases are red. Quantity to be procured shall be 20 pieces. The above type
of ringbinders with slipcases does not include the philatelistic sheets. The outlook of the
slipcase and ringbinders with mechanism 4-D is displayed below:

2. Ringbinder, 60 pages capacity, incl. slipcase, blue, made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Inside dimensions of ringbinders are
245x270x 55mm, while the outside dimensions of slipcases are 250 x 280 x 65mm. Ringbinders
and slipcases are blue. Quantity to be procured shall be 20 pieces. The above type of ringbinders
with slipcases does not include the philatelistic sheets. The outlook of the slipcase and
ringbinders with mechanism 4-D is displayed below:
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3. Ringbinder, 50 pages capacity, incl. slipcase, red, made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. The outside dimensions of boxes are 240
x280x 55 mm. Ringbinders and slipcases are red. Quantity to be procured shall be 30 pieces. The
above type of ringbinders with slipcases does not include the philatelistic sheets. The outlook of
the slipcase and ringbinders with mechanism 4-D is displayed below:

4. Ringbinder, 80 pages capacity, incl. slipcase, blue made of artificial skin. They possess a
mechanism with 4-D rings for storing philatelistic sheets. Outside dimensions of slipcase are 245
x280x86mm. Ringbinders and slipcases are blue. Quantity to be procured shall be 15 pieces.
The above type of ringbinders with slipcases does not include the philatelistic sheets. The outlook
of the slipcase and ringbinders with mechanism 4-D is displayed below:

5. Ringbinder, 80 pages capacity, incl. slipcase, black made of artificial skin, They possess a
mechanism with 4-D rings for storing philatelistic sheets. Outside dimensions of the box are
245x280x 86 mm. Ringbinders and slipcases are black. Quantity to be procured shall be 15
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pieces. The above type of ringbinders with slipcases does not include theiqhi]ate'lis:tip sﬁéh‘ts
The outlook of the slipcase and ringbinders with mechanism 4-D is displayed below: i)

o

6. Ringbinder "Stamps" for stamps without slipcases are philatelic ringbinders with motifs of
stamps and mechanism of 4-D ring for storing philatelic sheets. Dimensions of ringbinders are
235x270x70 mm. Quantity to be procured shall be 30 pieces. The above type of ringbinders
with slipcases does not include the philatelistic sheets. The outlook of the slipcase and
ringbinders with mechanism 4-D is displayed below:

7. Album for FDC, blue is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x120 mm, while the album dimensions are 223 x298x 60 mm.
Colour of the album shall be blue. Quantity to be procured shall be 15 pieces. The outlook
of this type of ringbinder is displayed below:

8. Album for FDC, red is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x 120 mm, while the dimensions of album are 223 x298x 60 mm.
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9.

10.

11.

The colour of album shall be red. Quantity to be procured shall be 15 pieces. The o tldo'lgp\f
this type of ringbinder is displayed below: 2\

Album for FDC, green is an album for storing first-day envelopes, storing capacity for 200
envelopes. Contains 50 fixed pockets separated in two parts so that two envelopes can be
inserted in one side. The sides are black with transparent pockets. Dimensions of pockets for
storing envelopes are 180x 120 mm, while the album dimensions are 223x298x60 mm.
Colour of the album shall be green. Quantity to be procured shall be 15 pieces. The outlook
of this type of ringbinder is displayed below:

Album for sheets is an album consisting of 24 transparent pockets in which sheets with postal
stamps can be stored and maintained. Album dimensions 270x310 mm, dimensions of
transparent pockets are 250 x300mm. Quantity to be procured shall be 20 pieces. The outlook
of this type of ringbinder is displayed below:

Album for maximum cards is an album for storing and maintaining up to 400 maximum
cards, dimensions: 162 x 114 mm. It consists of 50 interconnected sheets, where each sheet
contains 8 pockets in which maximum cards are inserted. The sheets are transparent, so that
both sides may be equally exploited. The colour is black, while outside dimensions of album
are 290 x350 x58 mm. Quantity to be procured shall be 30 pieces.
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Note: Allowed tolerances for given dimensions are + - 3 mm.

Date and place (stamp) Bidder
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7.2 INSTRACTIONS FOR COMPLETING  °
THE PRICE STRUCTURE FORM (= .

P
o

\

Data contained in the price structure form are entered according to the following procedure:

in column 2. - insert the unit price of goods, VAT excl, from the Bid Form

in column 3. - insert the unit price of goods, VAT inl,

in column 4. - insert the total value, VAT excl, from the Bid Form

in column 5. - insert the total value, VAT incl,

in column 6. - insert other expenses, their participation in percents compared to the
unit price of goods, VAT excl. from the Bid Form (participation of expenses of
material, work, energy substances, customs duty, transport insurance, risk, etc.)

00 0 0
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8. STATEMENT ON INDEPENDENT BID |+

Under full material and criminal responsibility, the Bidder

(name and seat of the bidder, or every member of the bidder’s group)

Hereby certifies that the bid for the procurement of philatelic ringbinders and slipcases,
No.N-84/2017, is submitted independently, without consultations with other bidders or
interested persons, except those from the group of bidders or subcontractors with whom he
submits a bid for the subject Public Procurement.

Note: in case of valid reasons in the veracity of the statement on an independent bid, the
Procuring party shall immediately inform the organisation competent for the protection of
competitivness. The organisation competent for the protection of competitivness may prohibit
the bidder from the participation in the procedure of Public Procurement if it determines that
the bidder, or the interested person confirmed the competition in the procedure of the Public
Procurement as regards the Act by which the protection of competitiveness is regulated.

(stamp)

(place and date) (signature of authorised person)
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